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CONDITION REPORT TEMPLATE
MAIN REPORT FOR LOAN

	ARTWORK

	Artist
	 Title


	Loan ref:



	LENDER & EXHIBITION DETAILS

	Name
	Exhibition Title



	Open Date
	Close Date

	DESCRIPTION
Describe the work and list the elements/components

	MEDIA ELEMENT  

Describe the number/format and status of the media elements and fill in additional template and attach
(See Film, Slide, Tape, Disc and Hard Disc Drive templates at www.tate.org.uk/mediamatters)


	DETAILS OF EXHIBITION FORMAT MATERIAL 

Has the exhibition format been newly produced for the show?

Yes/No 

How often does the exhibition format need to be changed?

Exhibition format material will last duration of the show? Yes/No

Location of spare? 
Exhibition format material will be changed every………………………. 

Number of copies (including spare)………………………



	SCULPTURAL ELEMENTS
Describe and attach sculpture conservation condition report for loan



	DISPLAY EQUIPMENT SUPPLIED BY LENDER

Describe each item and fill in additional template and attach 

(See Equipment template at www.tate.org.uk/mediamatters )


	INSTALLATION
 

	Installation instructions provided
	Yes   FORMCHECKBOX 
  
	Details:

  

	Installation instructions followed
	Yes   FORMCHECKBOX 
  
No    FORMCHECKBOX 
   
	Details: 



	CHANGES TO DISPLAY  
No changes are to be made without the written permission of the lender
Describe the changes and who they were agreed by

Date

Signed



	PACKING

	Gross weight:
             kg




External dimensions (HxWxD):              x             x            mm 

(tick and comment)        bin  FORMCHECKBOX 
     case  FORMCHECKBOX 
      pallet  FORMCHECKBOX 
    flight case  FORMCHECKBOX 
     other​​​  FORMCHECKBOX 

Details (pre-wrap tissue, etc.)



	CHECKED

	Venue
	Date
	Condition
	Examiner

	
	
	Report created
	

	
	
	
	

	
	
	
	

	LIST OF DOCUMENTS ATTACHED

	

	Return form to lender with artwork

	It is a condition of loan that no changes are to be made without the written permission of the lender



